DEPARTMENT OF THE ARMY
US ARMY INSTALLATION MANAGEMENT COMMAND
HEADQUARTERS, UNITED STATES ARMY GARRISON DAEGU
UNIT #156746
APO AP 96218-5746
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MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: US Army Garrison (USAG) Daegu Policy Letter # 13, Overnight Guest
Visitation
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1. References.
a. AR 420-1, Housing Management, dtd 24 Aug 12.
b. USFK Reg. 190-7, Installation Access Control, dtd 28 Mar 13.
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2. Effective immediately, the following policy and procedures for overnight guest
visitation on USAG-Daegu installations are in effect. This policy is applicable to all
guests who do not possess a DoD ID Card and who are not otherwise affiliated with the

US military.
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3. Overnight guest visitation may be permitted for those personnel who reside in
USAG-Daegu on-post family housing. Under no circumstances are Soldiers residing in
the barracks allowed to have overnight guests. The following procedures will be used to
process visitor overnight stay:
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IMDA-ZA
SUBJECT: US Army Garrison (USAG) Daegu Policy Letter # 13, Overnight Guest

Visitation

a. Upon the sponsor’s and guest's arrival at the gate, the gate guard will immediately
contact the MP Desk Sergeant to verify the sponsor’s residence on that specific
installation.
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b. The desk sergeant will verify through a check of the on-post housing roster that
the sponsor resides in government quarters. Once the residential verification is
complete, the MP desk sergeant will approve the request telephonically, at which time
the gate guard will enter the guest into DBIDS and issue a temporary visitor's pass.
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¢c. Guests may reside in government guarters up to four (4) days, without command
approval, as long as the procedures above are followed. The sponsor will check-in at
the gate every 24 hours to ensure the DBIDS data remains updated on the guest. The
sponsor must submit a written request to the USAG-Daegu commander to obtain
permission for guests to remain past the four day period. Written request must be
submitted by the sponsor and approved by the USAG Daegu Commander for guests
desiring to stay past the four day period. Guests will not be permitted to stay in an on-
post residence for more than 30 consecutive days.
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d. The sponsor will submit a request for a post pass for guests who will reside on

post for more than 10 days. The attached application (USFK FM 82-E), will be used for
these type requests.
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SUBJECT: US Army Garrison (USAG) Daegu Policy Letter # 13, Overnight Guest

Visitation
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e. The MP desk wili maintain a register of all approved overnight guests to ensure
the 24-hour and 4-day periods are not violated. Additionally, the gate guard will attach a
3 x b card to the guest’s form of ID, annotate on the card the 24-hour expiration time
(i.e., 11 Oct 06/2100hrs), and place them together in the cardholder.
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4. The following procedures will be followed by sponsors who desire guests to stay
overnight in USAG-Daegu Lodge facilities:
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a. Written requests (see attached sample memorandum) must be endorsed by the

sponsor’s chain of command (first O-5 and or GS-14 equivalent), then approved by the
USAG Daegu Commander or the Deputy to the Garrison Commander.
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b. Requests must be submitted and approved 4 business days, prior to the stay
taking place.
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c. Guests will stay in on-post lodging located at Camps Walker or Carroll. The
sponsor will provide a lodge confirmation number to gate guards upon arrival at the

gate.

C. P @ A ?HEOﬂ e TR ol B E 2ol It 2FEAME Ao Ed
&g 328 Mg a4 & okt

5. Sponsors who desire guests to stay overnight in BOQ/BEQ Facilities will follow the
below procedures:
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Visitation
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a. The guest must be a family member of a Soldier living in a BOQ/BEQ. No

overnight guests will be permitted in BOQ/BEQ who is not the sponsored family
member of the Soldier.
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b. Overnight visitation by guest will require a written request from the sponsor,
endorsement by the first O-5 in the chain of command, and approval by the USAG
Daegu Commander. Visitation in excess of 10 days will require application for an
installation pass.
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c. IAW Ref. 1a, overnight guest visitation may only be approved for sponsors who
reside in single living areas and who do not share latrines, showers or other common
areas with other residents of the BOQ/BEQ.
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6. Personnel who have prior written approval for an overnight guest will provide the
guest's KN ID card, alien registration card, U.S. driver's license or other form of official
government ID (KNs must use KN ID card) to the gate guard, in addition to informing
the gate guard that they would like for their guest to remain overnight. All guests will
show passports to the guard, who will verify country of citizenship.
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IMDA-ZA
SUBJECT: US Army Garrison (USAG) Daegu Policy Letter # 13, Overnight Guest
Visitation

7. Sponsors who intend to escort guests must be fully enrolled in the DBIDS system;
personnel who are not enroiled will be denied escort privileges.
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8. Sponsors who violate the overnight guest policy will be reported to the local MP
desk. Guests ID cards will be confiscated, which will require the sponsor to report to the
MP desk (with the guest) to sign for it. Violation of this policy will result in detainment by
Military Police and an access violation report being filed, which could result in the
revocation of sponsor escort privileges.
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9. The USAG-Daegu Housing Division will provide a monthly updated family housing
residency list to the Provost Marshal Office. This document, whether provided as
hardcopy or electronic file, will be maintained on the MP Desk and used to validate
resident’s overnight requests.
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10. At midnight, and as time permits, MP Patrols will conduct a gate check at Camps
Walker, George and Carroll to ensure the contents of this policy letter are being
followed. Gate guards will also print escort violation reports from the DBIDS System.
These reports will be handed over to the MP Patrol, who will locate and detain escort
violators.
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SUBJECT: US Army Garrison (USAG) Daegu Policy Letter # 13, Overnight Guest

Visitation

11. Under no circumstances wilf Designated Country Personnel (DCP) be allowed
access to installations within USAG-Daegu, uniess prior written permission has been
granted by the USFK J-2.
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12. The proponent for this Policy letter is the USAG-Daegu Directorate of Emergency
Services, Pass and ldentification Office.
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