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MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT:  New Department Code 

1.  This is Nonappropriated Fund (NAF) Financial Management Memorandum 02–02.  Please distribute this memorandum to all MACOM and Installation Morale, Welfare, and Recreation (MWR) Fund managers, MWR fund division chiefs, and Central Accounting Offices (CAOs).

2.  Reference Memorandum, CFSC-SP, dated 16 Oct 01, subject:  Identification and Designation of Morale Welfare and Recreation (MWR) Emergency Essential Civilian (EEC) Positions.

3.  The purpose of this memorandum is to announce the establishment of a department code for use beginning FY 02 (please note an existing department code that is unused is being re-designated and the designation of GJ currently has a different title). 

4.  The new department code is GJ (Emergency Essential Civilian (EEC)) and is established to capture the costs associated with the program announced via reference.  This department code is available for use by all programs, although will most likely be primarily used within Category A and Category B MWR programs, in the manner shown below: 

      a.  During peacetime the EEC position related duties are considered collateral duties and as such the normal personnel costs, etc., are to continue to be reported under the regular job program and department code.  Any additional costs incurred for these positions such as EEC specific training costs are to be reported using the employing program code but under the GJ department code.  Should these additional costs be envisioned they should be included in the installation MWR utilization, support, and accountability (USA) memorandum of agreement as a separate line item.  Any MWR USA funding received for these specific costs should be reported in the same manner as the costs.  If the position is currently being funded through MWR USA the current accounting procedures for reporting the normal personnel costs, etc., will remain in place and only those costs associated with specific EEC requirements are to be transferred to department GJ. 

      b.  In the event an individual or individuals are deployed, all personnel and other costs are to be reported under the employing program code but using department code GJ and these costs should be included, but separately identified, in the installation MWR USA MOA.  Funding received via MWR USA should also be reported in this department code.  Further information on the funding of EEC positions is contained within reference.

      c.  In either situation described above, the only revenue element authorized for reporting under this department code is MWR USA income.

5.  This memorandum has been coordinated with DFAS-AUCB/IO.  Point of contact for 

MWR financial management is Mrs. Christine A. French, DSN 761-7298, commercial 

(703) 681-7298 and for accounting is Mr. Charles Thompson, DSN 699-3119, commercial 

(317) 510-3119.

FOR THE COMMANDER:

                                                                             //SIGNED//        
                                                                          JEFFREY R. DALBEY

                                                                          Chief Financial Management Officer

DISTRIBUTION:

COMMANDER

U.S. ARMY FORCES COMMAND, ATTN: AFPI-MWR, AFPI-MWC

U.S. ARMY EUROPE AND SEVENTH ARMY, ATTN: AEAGA-G, AEAGA-RM-N,

    AEUFC-NF-A

U.S. ARMY TRAINING AND DOCTRINE COMMAND, ATTN: ATBO-F

U.S. ARMY MATERIEL COMMAND, ATTN: AMCPE-M, AMCPE-MS

EIGHTH U.S. ARMY, ATTN: EAGA, EAFC-CAO, EAGA-MWR, EAGA-MWR-FM

U.S. ARMY INTELLIGENCE AND SECURITY COMMAND, ATTN: IAPE-HR-PB

U.S. ARMY PACIFIC, ATTN: APPE-CFA

U.S. ARMY MEDICAL COMMAND, ATTN: MCCS, MCRM, MCPE-H

U.S. ARMY MILITARY DISTRICT OF WASHINGTON, ATTN: ANCS, ANPE-NAF-FM,

    ANPE-DP

U.S. ARMY SOUTH, ATTN:  SOCS, SOPR-CFS, SPRM-A

MILITARY TRAFFIC MANAGEMENT COMMAND, ATTN:  MTPAL-HR, MTCS

U.S. ARMY TEST AND EVALUATION COMMAND, ATTN:  CSTE-PR, CSTE-ZA

SUPERINTENDENT

U.S. MILITARY ACADEMY, ATTN:  MAPA

DIRECTOR

DEFENSE LOGISTICS AGENCY, ATTN:  DLA-D, DSS-Q 

PENTAGON ATHLETIC CENTER, ATTN:  JDHQ-P

CF:

DEFENSE FINANCE AND ACCOUNTING SERVICE, ATTN:  DFAS-AUCB/IO

NAF FINANCIAL SERVICES (NFS)

HQDA (DAMH-MD)

HQDA (SAAG-AF)

HQDA (DASG-VC)

HQDA (SAFM-RB)

HQDA (SFCP-NF)

USASCAF (JDHQ-R)
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